
Harrison Bostwick 
6004 Brandywine LN 

Chattanooga, TN 37415 
423-432-8882 

Harrison-Bostwick@utc.edu 
 
SCHOOLING:  
August 2011 Bachelor of Science University of Tennessee  
-Present Construction Management Chattanooga 
  
December 2010 Bachelor of Business Administration, University of Tennessee 
 Marketing and Entrepreneurship Chattanooga 
 
May 2008 Associate of Science  Chattanooga State  

Technical Community     
College 

 
EXPERIENCE:  
01/11 to Present   RockTenn Recycling  Chattanooga, Tennessee 

Company 
 
Accounts Receivable Analyst  

• Communicate with customers to resolve issues and prevent issues from occurring 
• Analyze and monitor financial reports to reduce monetary loss 
• Perform month end financial closing duties 
• Create and streamline processes to help monitor accounts 
 

04/10 to 12/10  Folk School of Chattanooga  
 
Marketing Assistant/Advertising Intern 

• Coordinate the production and distribution of various communications with outside 
media sources 

• Assist in media scheduling, proofing and event trafficking. 
• Assist in marketing research 
• Create and disseminate detailed advertising and marketing plans.  
• Create and distribute communications for program updates and direct marketing 

programs. 
 
12/09 to Present  Typhoon of Tokyo  Red Bank, Tennessee 
 
Server/Cashier   

• Perform new employee training in appropriate functional areas 
• Assist in financial responsibilities 
• Take lead in customer conflict resolution 
• Provide customer service  

 

mailto:Harrison-Bostwick@utc.edu


03/07 to 12/09  Little Tokyo Express Hixson, Tennessee 
 
Assistant Manager /Server/Cashier 

• Perform new employee training in appropriate functional areas 
• Assist in employee supervision and scheduling 
• Assist in financial responsibilities 
• Monitor inventories, shipments and supply trafficking 
• Take lead in customer conflict resolution 

 
Skills 

• Active member of AGC student chapter and CSI 
• Completed AGC blueprinting course 
• Goal to become LEED accredited 
• Proficient in Microsoft Office 
• Excellent communication 

 
REFERENCES: Available Upon Request 
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